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1. Important Information on “Notices/Communications from Assessing Officer”

Deductor can view intimation issued by Assessing Officer in “Notices/Communications from Assessing Officer” section
available under “Communications” tab.

This functionality is available from Financial Year 2007-08 onwards.

Note: As per the Circular N0.19/2019, all notices/communications issued by Assessing officer on or after the 1st of October, 2019
shall carry a computer generated Document Identification Number (DIN) duly quoted in the body of such communications.

Notices and Communication can be searched through two search options :

Search Option 1: By selecting “Notices/Order/Communication Type”, Date of Issuance (By selecting a specific time range) or
“Notice Communication Reference Number/DIN.”

Search Option 2: By Selecting “Financial Year, “Quarter” or “Form Type”.
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2. Brief Steps on “Notices/Communications from Assessing Officer”

« Step 1: Login to TRACES website with your “User ID”, “Password”, “TAN of the Deductor” and the “Verification code”.
+ Step 2: Click on “Notices/Communications from Assessing Officer” option available under “Communications” tab
+ Step 3: Select either Search Option 1 or Search Option 2 to search Notices/Communications issued from Assessing Officer.

» After selecting either Search Option 1 or Search Option 2, details of Intimation/ DIN will display.
» Select the row then click on “Request for DIN Download Document” button. After clicking on “Request for DIN Download
Document” button, request number will generate to download DIN documents ( Notices/Communications).

+ Step 4: DIN document will be downloaded from “Requested Downloads” available under “Downloads” tab.

> Click on “Available” status row then click on “HTTP Download” button to download DIN document.
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

$»TDS |TRACES

atralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling Syste

Click on For more
Deductor details on any
Option screen, click

on Help icon
Enter user id and P

password © For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

Login as :

®) peductor O Taxpayer

Click on help icon

(?) next to each ® If you are unable to login with TIN User Id &
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L XXXXXXXXXX 3) u If you are already registered in TRACES, please
password® . ~| ITo:':‘n with your registered User 1d, Password &
TAN for Deductor” XXXXKXKXKX 4{( Enter TAN > Comemon Nota:
® This website uses cookies to maintain user
HHHH 2 preference and session information. Disabling
. . a2 . Y : : cookies in your browser might not allow you to
Verification Code 2 H S twge perform certain activities
ssanasiai Enter the text as
displayed then click
Enter text as in above image™ ‘K2240] on Login

Login

Register as New User Forgot Password? Forgot User 1d?
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3. Pictorial guide on “Notices/Communications from Assessing Officer”
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3. Pictorial guide on “Notices/Communications from Assessing Officer”
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Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Income Tan Departement
Dashhoard Statements [ Payments Defaults Communications Farms Downloads Profile _
Notices/Communications from Assessing Officer
. Please Select either Search Option 1 or Search Option 2
Search Optionl

® Search Option 1 7 Search Option 2

Search Option 1
Notice/Order/Communications Type Al v o'z;:.f ‘“:‘n'_"“ ) From | =l o, =
Notice Communication Referance | Go
Number/DIN
Dashboard Statements f Payments Defauits Cosrmrmunications Dowwn loads Prrofile _

Motices /f Communications from Assessing Officer

Plocasec Scloct cither Scarch Option 1 or Scarch Option 2

. s—
Saarch Option 1 = Search Optesa 2
Search Dption
Financial Year A0 - Quarbes AN - Fornm Type | Al - G
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

\\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Income Tax Department

Dashboard Statements f Payments Defaults Communications Forms Downloads Profile

Notices/Communications from Assessing Officer

Please Select either Search Option 1 or Search Option 2

Selects ‘Notice/Order/ Communications

& Search Option § 7 Search Option 2 Type’ or ‘Date of Issuance’ or ‘Notice
Communication Reference Number/DIN’
Search Option 1 then click on “GO”
Notice/Order/Communications Type | All v| O 3Rl From | = To, Gl
Notice Communication Referance Go
Number/DIN
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

Dashboard Statements / Paymients Difaults Communications Forms  Downloads Profile

Notices/Communications from Assessing Officer

Select ‘Financial Year’
or ‘Quarter’ or ‘Form
Type’ then click on
HGOH

Please Select either Search Option 1 or Search Gption 2

Sanreh Optian 1 ® Sanreh Optioa 2

Search Option 2
-
Financial Year Al ¥ Quarter Al ¥ FormType Al ' Gl
Natices
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

Please Select either Search Option 1 or Search Option 2

@ Search Option 1 J Search Option 2
Search Option 1
a Date of Issuance = =
Notice/Order/Communications Type Al v it e ) From = Yo, =
Notice Communication Reference Go
Number/DIN
Notices
o Intimation issued by Assessing Officer can be downlocaded from Downloads Section under Requested Downloads
Date of Notice / Order Communication Financial Form Statement Default =
Issuance Type Reference No. / DIN Year Quarter oo, Type Token Number Amount Deductor Response

No data available for the specified search criteria

Details of Intimation and

Request For Download Intimation Submit Response DIN will display
DIN Request Date DIN -~ Quarter ;“w‘: Category subject Comments

- CHE/WT/151/2/18102019/00020 - - - -

Page 1 of 1 View 1 -2 of 2

Request For DIN Download Document
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

Please Select either Search Option 1 or Search Option 2

® Search Option 1 Search Option 2

Search Option 1

Date of Issuance =
Notice/Order/Communications Type All v (dd-mmm- ) From BN To, =
Notice Communication Reference Go
Number/DIN
Notices
@ intimation issued by Assessing Officer can be downloaded from Downlicads Section under Requested Downloads
Date of Notice / Order Comm unication Financial Form Statement Default a
Issuance Type Reference No. / DIN Year Quarter oo, Type Token Number Amount Deductor Response
Page 1 |of } No data available for the specified search criteria.

Request For Download Intimation Submit Response « elect the row then click on
Request for DIN Download

Document” button

DIN Request Date DIN Financial Quarter Form Category bject Comments

2 CHE/WT/151/2/18102015/00020 - - - - -

Page ! of ) Viewl -2o0f2

Request For DIN Download Document
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

Notices

@ intimation issued by Assessing Officer can be downloaded from Downloads Section under Requested Downloads

Date of Notice / Order Comm unication Financial Form Statement Default =
1ssuance Type Reference No. / DIN Year Quarter Type Type Token Number Amount Deductor Response
Page ! of 1 No data available for the specified search criteria
Request For Download Intimation  Submit Response Request Number will
generate for DIN
Download

Your Request for DIN Download has been successfully submitted.

Request Number 785062

Please note down the request number. You can download document from 'Requested Downloads' under 'Downloads’ menu.

DIN Request Date DIN ﬂmﬁal Quarter ;:;': Category Subject Comments

00020 - - .

CHE/WT7/151/2/18102019/

View 1 -20of 2

Page 1 of 1
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

\\')/ TDS  TRACES

Centralued Procesang Cell | TDS Reconohiation Analyses and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Farmms Profile

Form 16A
Click here to view status/ Transaction Based Report
download requested file. Form 270 |

| Downiocad Challan Status
| Inguiry(.csi) File

View your BIN

Copyright © 2016 Income Tax Department 12



3. Pictorial guide on “Notices/Communications from Assessing Officer”

\\')/ TDS |TRACES

Centralized Processing Cell

TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements [ Payments Defaults Communications Forms m Profile

Deductor can select either
Request Number or Date or View
all ,search options to view status

Income Tax Department

Files Requested For Download
Please download and use latest utility version(2.2) for Justification report requests,

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or

In case of
Submitted status
please wait for 24-
48 hours

Please check if Pop up blocker is disabled in your 9s or not. If not please disable the same for using this functionality

Request Number Date: ® View All

o Click on a row to proceed and select "HTTP Download' or ‘Download Manager’ for the requests with status as 'Available’

@ As per Notification 36/2019, Please provide required details as per new format of 24Q, Annexure-11 from 2018-19 onwards

“g“:" Request Number "';‘;:,"' Quarter Form Type File Processed Status Remarks
18-Nov- | I [ I = 'DIN document download ! ' 1
T T (i il A Q3 7R IKRL/WT/64/1/18102019/00021 e
RIEF2ONG1 104730 201637 Q4 27Q CHET /1S 1/2/15102019/00028 Avalalie
Page 1 of 1

View 1 -20of 2
HTTP Downlocad

@ Click here for Password related help. Click on help icon on the top rght comer of the page to view details on 'Status’ and ‘Remarks’
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3. Pictorial guide on “Notices/Communications from Assessing Officer”

Dashboard Statements f Payments Defaults Communications Forms Profile -

Files Requested For Download

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or below installed in your system

Please check if Pop up blocker is disabled in your browser settings or not. If not please disable the same for using this functionality

Request Number ' Date: ® view All

Click on the row
o Click on a row to proceed and select "HTTP Download' or 'Download Manager' for the requests with status as 'Available’
o As per Notification 36/2019, Please provide required details as per new format of 24Q, Annexure-1I from 2018-19 onwards

Request
Date

Request Number “"y:':h' Quarter Remarks

Form Type File Processed Status

18-Nov-

- - DtN document downloa
SN 201819 Q3 =72 RRLAWT /647111810201 9/00021 sheras
> DiN docum ent download
£3:0ce391R1704750 SOROS T Q4 7% CHE/WT/151/2/15102019/00028
Page ! of 1

Click here to
download DIN
document
o Click here for Password related help. Click on heip icon on the top nght comer of the page to view details on 'Status’ and 'Remarks’

Viewl-3of 3
HTTP Download
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3. Pictorial guide on “Notices/Communications from Assessing Officer”
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\\') TDS

Centralized Processing Cell

THANK YOU

Notes:

1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on TRACES Website.
3) For any query related to website: You can raise your concern on below mentioned numbers.

Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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